
 
 
 
 

 
 
 
 
 
           
 

Working With Children Policy 
 

  For the purpose of this policy Jack Price as Chairman and 
                      Sara Leat as Secretary of Axminster Drama Club are the persons 
                 nominated by Axminster Drama Club for any referrals under this policy 

 
This Policy should be read and considered in line with our Child Protection 
 Policy, Taking, Using and Storing of Images Policy as applied to our young 
 members and it is noted and accepted that best practice is for two adults to 

  be present at all times whilst working with children but recognised that this 
 is not always possible for our organisation. 

 
 

Introduction 
 
It is essential that all members of Axminster Drama Club (“the organisation”) are conscious 
of how they should conduct themselves to minimise the risk of finding themselves the subject 
of any child protection processes. All members should be aware of the summary of things to 
do and not to do when working with children. 
 
Do’s 
 

• Read and follow at all times the organisations Child Protection Policy and Procedures. 
• Report to the organisation’s nominated person (or persons) if any concerns about 

child welfare or safety arise. 
• Report to the organisation’s nominated person (or persons) if any concerns about the 

conduct of any member of the organisation/volunteer or contractor arises. 
• If complaint should be about the organisation’s nominated persons report to any 

member of the committee or the director/producer of the production. 
• Record in writing all relevant incidents. 
• Work in an open and transparent way. 
• Discuss and report any incidents that might lead to concerns being raised about your 

own conduct towards a child. 
• Report to the organisation’s nominated person (or persons) if any incidents occur that 

suggest that a child may be infatuated with you or taking an above normal interest in 
you. 

• Avoid unnecessary physical contact with any child or children. 

 



• Where physical conduct is essential for educational/instructional or safety reasons 
gain the child or children’s permission for that contact wherever possible. 

• Allow children at all times to change clothes with levels of respect and privacy 
appropriate to their age, gender, culture and circumstances. 

• Be careful about recording images of children and do this only when it is an approved 
activity and always to be in line with the organisation’s \taking, Using and Storage of 
Images Policy. 

• Contact Devon County Council and/or NODA if you are the subject of concerns or 
allegations from any child. 

• Have a protective nature. 
• Fully co-operate with any external investigation into child protection issues arising 

within the organisation.  
• Listen to children when they express concerns or mention rumours about members 

which might appear to be just and check fact verses fiction. 
 
 

 
Dont’s 
 

• Take any action that would lead a reasonable person to question your motivation 
and/or intentions. 

• Misuse in any way your position of power and influence over any child. 
• Use any information about a child to intimidate, humiliate or embarrass a child. 
• Engage in activities outside of the organisation that might compromise your position 

with children or young people generally. 
• Communicate with any child in an inappropriate way. 
• Make physical contact secretive. 
• Arrange to meet with any child in a closed room. 
• Use physical punishment of any kind. 
• Confer special attention on one child unless this is part of an agreed plan or policy. 
• Transport children in your own vehicle without their parent’s/guardian’s permission. 
• Access any pornography or other inappropriate material relating to children. 

 
 

 
 
 
 
 
 
 
 
     Signed …………………………………………… 
 
 
 
     Dated ……………………………………………. 

 
 
        March 2018 


